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to process and locate 100 assignments that are all unhelpfully named 

“HIST 101 Term Paper.”

• Teach students a system for heading their assignments at the beginning 

of the year to make recordkeeping easier.

• Be sure to instruct them on properly naming the file so that you (and 

they) can locate it quickly. The title of the document should contain the 

student’s last name, the name of the course, and a one- or two-word 

description.

File-Saving Requirements Example Nonexample

Last name Maxwell GMax 

Class/Section HIST101_3 history

Assignment PDAnalysis Assign1

Extension .doc Left blank

Heading Requirements Example Nonexample

First and last name Gavin Maxwell GM

Date 4/18/21 or April 18, 2021 April

Class/Section HIST 101, Section 3 history

Assignment Primary Document Analysis questions

Alex Gonzalez 

(San Diego 

State University, 

Educational 

Leadership) talks 

about introducing 

the learning 

management 

system.
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Design a Considerate Website

Colleges and universities routinely purchase licenses for a single platform that all 

faculty are expected to use. Website design has advanced considerably since the 

early days of the World Wide Web. Most of us have been on websites that were 

distracting or unhelpful. This has, in part, led to the requirement that all of PreK–16 

include universal design principles to make website usage easier. This has been 

influenced in part by Section 508 of the Rehabilitation Act of 1998 that requires 

federal agencies and their affiliates to make websites accessible to people with 

disabilities. These requirements are beneficial for all users. The Web Content 

Accessibility Guidelines 2.0 is available at https://www.w3.org/TR/WCAG20/. They 

recommend that websites be

•	 Perceivable: Use color, background, and size of text judiciously to ensure 

that the information can be viewed.




