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THEME

FACE-TO-FACE 

SETTINGS

VIRTUAL/DISTANCE 

SETTINGS

Teacher clarity and 

feedback is used to 

fuel students’ ability 

to become their own 

teachers (they are 

assessment-capable 

learners).

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

Methods for measuring 

the impact of 

teaching are used 

to understand each 

student’s progress 

and achievement, 

with adjustments 

to teaching made 

accordingly. 

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

Investment in 

collaboration 

with adults and 

relationships with 

students is continuous. 

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________
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How do you enact these themes in face-to-face classrooms? How can they 

occur in virtual classrooms? 

NOTE TO SELF
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Take Care 

created to look like the mini focus board you have in your physical classroom. 

It could include an emotions poster, a number line, 5 and 10 frames, an 

alphabet frieze, and the current art print for discussion. It is a manageable size, 

portable, and can be folded flat if needed. Having your daily teaching items 

easily available to you can lower your stress level when teaching online.

How might we establish ground rules in our shared space? Your family and 

your pets are an important part of your life, just as they are for the children 

we teach. Set up a signal with your family that shows when you’ll be 

teaching in a live session—perhaps a kind note on the door. A hat or crown 

reminds others this is a time for no interruptions (barring emergencies, of 

course). And if a family member or pet wanders into the camera frame, 

anyway, introduce them. You’re modeling for your own students how we 

handle unexpected interruptions in ways that are graceful and kind.

Four focus areas have given our early learning team time to reflect and steer 

our self-care efforts in a positive direction. For a Health benefit, try including at 

least forty minutes of daily exercise, three days a week. In the Love category, 

include doing something just for you. By stepping out of your comfort zone, 

and trying something new, you can gain a sense of Competence. If we focus 

on demonstrating our thankfulness, we may notice our Gratitude quotient 

grows. In addition, weekly check-ins with colleagues are often productive in 

sharing common challenges and generating new ideas.

Close your workday with an emotional check-in. Celebrate what you have 

accomplished and set a small goal for tomorrow. Remember that making 

each day special for children starts with you being you. Then hang up your 

cardigan for the day and know that you’ve done well.

MY MORNING  

ROUTINE OPTIONS

WHEN I WILL  

TAKE BREAKS

MY END-OF-DAY  

ROUTINE OPTIONS

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

____________________

____________________

____________________

____________________

____________________

____________________

____________________

____________________

NOTE TO SELF
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Take Care 
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My commitment partner is ___________________________________________

I need the  

following from this person:

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

__________________________________________

We will check in  Daily

 Two times per week

 Three times per week

 Weekly

 Biweekly

Kristen Speck talks 

about her stress 

management 

techniques.

See, it wasn’t that hard. But we know that developing a wellness plan is only 

part of it. Having a commitment partner increases the likelihood that you will 

actually implement your plans. Angelica Chavez was very honest about this. 

As she said, she had a lot of plans in her mind and sometimes they were even 

written out. But they were rarely implemented. When she learned about the 

value of commitment partners, she contacted another teacher on her grade 

level and asked if they could check in with each other each week. “I knew that 

I would have to answer to Pam,” Ms. Chavez said, “so I would really do it. But it 

turns out, I really like what I decided to do and was super happy to talk with her 

and share my success. I don’t know what I was waiting for all of those years.  

If I had only known.”

It’s your turn. Who could serve as your commitment partner and what would you 

ask of that person?
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•	 What habits and 

dispositions are needed 

to be successful  

learners? 

 

 

 

 

 

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

•	 What should they learn 

about themselves as 

learners? 

 

 

 

 

 

 

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

•	 How should they interact 

with you and others 

to maintain learning 

conditions? 

 

 

 

 

 

___________________________________________

___________________________________________

____________________________________________

____________________________________________

____________________________________________

•	 What should they do  

with their learning? 

 

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

What are the norms you want your students to use as they interact with one 

another and with you in distance learning? We ask some questions to spark 

your thinking, although not all of them may apply to your classroom. 

NOTE TO SELF
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topics that require sensitive approaches. Here’s where we have landed. We ask 

students to either turn on their camera or use their school picture so that they are 

easily recognizable to others. And when they are in breakout rooms, most of the 

students turn their cameras on so that they can see others. 

The expectations for synchronous learning vary from one locale to the next and 

we encourage you to consult with your district’s requirements. Some schools 

that require school uniforms for face-to-face instruction continue to require  

them during virtual learning. Certainly, it seems that school dress codes should 

remain in force, in the same way that behavioral ones do. We have also  

added other possible expectations to use with students when it comes to 

synchronous learning.

FOR YOUR CONSIDERATION

How will your students learn about your synchronous virtual classroom?  
Here are some suggested items to address specific questions students are 
likely to have. 

Getting Ready for Your Class Meeting

•	 Make sure you have completed the pre-class preparation activity so that you’ll 
be ready to learn!

•	 Think about your goals for learning today. What do you want to achieve?

•	 Work with your family to find a quiet space that won’t disturb other people 
in your house and won’t distract you from learning. 

•	 Prepare your learning space. Make sure you have a clear workspace to 
write and store your materials. 

•	 If there are items that have personal information you wouldn’t want other 
people to see, move them out of camera range.

•	 Check your lighting so that your classmates can see you. 

•	 Check to see that your first and last name are on the screen. 

During Class Meetings

•	 Ask clarifying questions so you fully understand the learning intentions and 
success criteria for the lesson. 

•	 Listen carefully to others and ask good questions!

•	 Use the reaction buttons to let your classmates know when you agree or 
disagree and give them a thumbs-up or a round of applause to encourage 
them. 

•	 The hand raising button helps all of us know when you’ve got something 
important to say.

•	 When you are not speaking, mute your microphone. It helps other people 
hear.

•	 Turn off notifications from email and social media so you aren’t distracted. 

•	 If you have a smartphone, shut it down so you aren’t distracted. 
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Develop and Teach Organizational 
and Procedural Routines

Another element of your virtual classroom management plan concerns the 

procedures and organizational structures needed to ensure learning takes place. 

Although the environment may be different, many of the same organizational 

requirements remain the same.  

1. Provide weekly and monthly schedules so families and students can 

organize resources. Chances are good that there is more than one school-

age child in the household. Juggling the online schedules of multiple 

children can be challenging for even the most organized caregivers. 

Posting these schedules allows families and students to organize their time. 

• Build weekly and monthly schedules and show students where to find 

them on your LMS. 

• There may be protocols already developed by your district for 

designing your website, which is helpful to families as they don’t need 

to learn how four different teachers organize in four idiosyncratic ways. 

2. Furnish a daily schedule at the beginning of the class meeting. Learning 

intentions and success criteria are crucial for learning, and we will address 

those in more detail in Module 6. Providing a schedule for the class meeting 

assists students in self-regulation of their cognitive and attentional resources. 

• The schedule should list the major learning events of the day in 

chronological order and may also include times. 

• The consistent use of a posted schedule establishes a predictable 

learning environment and assists learners in pacing their rate of work. 

• A daily schedule is particularly useful for students who have difficulty 

transitioning from one task to another and especially for younger children. 

• Posted daily schedules are an excellent support for some students with 

disabilities who may require more structure. 

• Students who are new to English can benefit from schedules that are 

paired with pictures. 

Thomas Tutogi 

provides an 

overview of his 

weekly schedule.

At the Close of the Class Meeting

•	 Review the goals you set for today. Did you achieve them? 

•	 Ask clarifying questions so you fully understand the learning intentions and 

success criteria for the lesson. Did you achieve the learning intentions and 

success criteria? How do you know?

•	 Make sure you know how to access assigned learning tasks to prepare for 

the next meeting. 

FIRST DAYS
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Heading Requirements Example Nonexample

First and last name Melissa Smith Melissa S.

Date 4-18-21 or April 18, 2021 April

Subject/Period US History/3 history

Assignment p. 87, #1–5 questions

File-Saving Requirements Example Nonexample

Last name Smith Melissa 

Subject/Period US History 3 history

Assignment p. 87 questions

Extension .doc Left blank

By Claudia  

Readwright

A VIEW FROM THE EARLY YEARS

In order to start the year out on the right foot, planning is key. I’ve already 

got ideas, but also questions I need to ask myself to get reading for my 

primary students. Getting-to-know-you activities will look different in our 

distance learning environment. My “Meat” and Greet Barbecue might have 

to be virtual. But I can still send the welcome post card though the US mail 

and include the family survey and a Me Cube activity in the same envelope. 

Hopefully every family will send a current photo of their child so I can 

create the beginning-of-the-year yearbook of photos. That way children 

can put a name and a face together before our first meeting. I can still spell 

the names out phonetically, so everyone pronounces our names correctly. 

My Broadway Playbill with a picture and paragraph about each child’s talents, 

pets, siblings, and interests can follow later. I hope families will know that when 

I ask about student interests at the beginning of the school year, they will 

know that their child’s hope to study sprinklers can fit into our Garden Study in 

May. Will they sign up to bring her sprinkler collection to virtual school?

I can modify my Greeting Apron to include custom greetings to replace  

the high fives and hugs we can’t do right now. I will make my nameplates  

in several sizes so I can use a mini pocket chart and use them for the 

Greeting Game from our morning meeting routine. I will create my many 

lists. Alphabetical lists will help when calling on students in ABC order  

when I share my screen and project photos of their work and play. The

(Continued)

• Teach students a system for heading their assignments at the beginning 

of the year to make recordkeeping easier. 

• Be sure to instruct them on properly naming the file so that you (and they) 

can locate it quickly. The title of the document should contain the student’s 

last name, the name of the course, and a one- or two-word description. 

FIRST DAYS
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QUESTIONS YOUR RESPONSES

Where can I find weekly 

and monthly schedules? ____________________________________________

____________________________________________

____________________________________________

Where do I find 

assignments and materials? ____________________________________________

____________________________________________

____________________________________________

How do I submit work? 
____________________________________________

____________________________________________

____________________________________________

How do I retrieve graded 

work? ____________________________________________

____________________________________________

____________________________________________

How do I contact the 

teacher for academic help? ____________________________________________

____________________________________________

____________________________________________

How do I get technical 

help? ____________________________________________

____________________________________________

____________________________________________

Students and families retrieve information at any time of the day or week. Develop 

an FAQ (frequently asked questions) to post on your student and family pages. 

NOTE TO SELF

Available for download at resources.corwin.com/distancelearningplaybookonline
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FIRST DAYS
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Teacher 
Empathy

How do 
students seek 
connections with 
you?

•	 Begin synchronous and asynchronous lessons with a positive 
affirmation (e.g., favorite quotes, a silly joke, short video messages).

•	 Establish virtual office hours for students to drop in for academic 
support.

•	 Host short check-in conferences with families and the student to 
see how they are doing and what they need.

•	

•	

Unconditional 
Positive Regard

How will your 
students know 
you care about 
them as people?

•	 Weave into lessons what you have learned about students’ 
pursuits through interest surveys.

•	 Provide polls for students to respond to at the end of class 
meetings.

•	 Use voice feedback tools on student work so they can hear the 
sparkle in your voice, rather than read your words without context.

•	

•	

Genuineness

How will your 
students know 
you care about 
yourself as a 
professional?

•	 Dress and groom professionally.

•	 Project a demeanor that is optimistic about them and you.

•	 Make it clear in words and actions that this is a place for learning 
about themselves, the world, and each other.

•	

•	

Nondirectivity

How will your 

students know 

you hold their 

abilities in high 

regard?

•	 Hold individual conversations with students to help them identify 

their strengths, goals, and growth areas.

•	 Ask questions that mediate the student’s thinking, rather than 

asking leading questions.

•	 Use shared decision-making about curriculum with students.

•	

•	

Encouragement 

of Critical 

Thinking

•	 Foster discussion among peers using questions that open up their 

thinking.

•	 Every distance learning session includes opportunities for students 

to write about, illustrate, or discuss their thinking with peers.

•	 Build choice and relevance into assignments and projects.

•	

•	

How will you establish (or reestablish) relationships with students in a distance 

learning environment? We’ve started a list for you. How will you personalize it to 

your context?

NOTE TO SELF

Available for download at resources.corwin.com/distancelearningplaybookonline
resources

Relationships
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NOTE TO SELF

What are your “hows” and “whys” for teacher–student relationships in your 

practice?  

How will you build and 

maintain relationships 

throughout the school 

year in a virtual 

environment?

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

Why are relationships 

central to your distance 

learning efforts?
______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________
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Reaching the Hard to Teach

Imagine flipping the switch on this narrative by intentionally increasing your 

positive attention efforts with students you have identified as being difficult to 

reach. We don’t mean suddenly focusing all your attention on the three students 

that fall into that category while neglecting all the others. A quick pivot like 

that might be viewed as alarming or dismaying. However, waging a thoughtful 

campaign to change the dynamic is likely to have another benefit. Those students 

are likely to grow on you. We’ll borrow advice attributed to Archbishop Desmond 

Tutu that sometimes you have to “act your way into being.” In other words, 

sometimes the change in behavior precedes the change in perception. 

Many of these behaviors seem to come naturally, at least when it comes to those 

students with whom we have a positive relationship. But it takes deliberate action 

to disrupt established communication patterns that are avoidant in nature. Identify 

the two or three students you want to target for increased positive attention. 

During live interactions, keep a tally for yourself about the following teacher-

initiated behaviors.

sometimes 
you have to 
“act your way 
into being.”

INTERACTION STUDENT 1 STUDENT 2 STUDENT 3

Did I greet the student by name when 

they entered the virtual classroom?

How many times did I use their name 

(not as a correction) during the session?

Did I ask them a critical thinking 

question related to the content?

Did I ask them a personal question? 

Did I pay them a compliment?

How many times did I provide them 

with praise for learning performance?

Available for download at resources.corwin.com/distancelearningplaybookonline
resources

Relationships
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After you have collected data on yourself across several sessions, examine it and 

make some decisions about what you need to do more of and less of. In addition, 

reflect on any changes you have perceived in their reactions to you. It isn’t always 

comfortable to look at these kinds of data, but it is something that courageous 

educators do because it fuels their own improvement. We’ll harken back to the 

beginning of this module and the mindframes of great teachers: I see assessment 

as informing my impact and next steps.

REFLECTIVE WRITING

What am I noticing in the data I have collected? What changes have I noticed in 

these students? 

Patterns and trends in 

the data ________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Changes in identified 

students ________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Actions and next steps

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

________________________________________________________________

Available for download at resources.corwin.com/distancelearningplaybookonline
resources

Keelie Bauman 

shares her ideas for 

reaching hard-to-

teach students.
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How will you call on 

students? _____________________________________________

_____________________________________________

_____________________________________________

How will you notice who 

hasn’t participated so you 

can re-engage them?

_____________________________________________

_____________________________________________

_____________________________________________

What will you need to be 

mindful of to create more 

discussion opportunities 

during live virtual sessions?

_____________________________________________

_____________________________________________

_____________________________________________

How will you be a presence 

on your discussion boards? _____________________________________________

_____________________________________________

_____________________________________________

What is your “pop up 

pedagogy” plan to stay 

connected with students 

when you are not in a live 

session?

____________________________________________

____________________________________________

____________________________________________

What is your “pop-up 

pedagogy” plan to stay 

connected with families?

_____________________________________________

_____________________________________________

_____________________________________________

How will you increase touchpoints for all your students?

NOTE TO SELF

Available for download at resources.corwin.com/distancelearningplaybookonline
resources
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Again, there is only one skill:

• Explain

Are you noticing a trend? There are often many concepts in a standard 

and only a few skills (and sometimes only one). But the skills are illusive. 

What does it mean, for example, to explain in the context of that history 

standard? Can you accomplish that skill orally or does it need to be written? 

What makes for a good explanation? These are the questions that plague 

teachers and are worthy of much discussion. If the standards are assessed 

on a summative examination, that can provide some clues about the ways in 

which policy makers view the skills. But that is not always the case, and lack 

of understanding about the ways in which skills are taught and assessed can 

lead to further equity gaps.

Available for download at resources.corwin.com/distancelearningplaybookonline
resources

NOTE TO SELF

Let’s practice. Identify a standard or combination of standards that you will teach. 

Analyze the standard(s) for the required concepts and skills. 

Standard(s)

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Concepts (nouns)

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

Skills (verbs)

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________
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Available for download at resources.corwin.com/distancelearningplaybookonline
resources

NOTE TO SELF

Let’s practice. Based on the standard(s) you analyzed, what might be a reasonable 

order to teach the concepts and skills? 

Concepts (nouns)

________________________________

________________________________

________________________________

________________________________

________________________________

________________________________

________________________________

________________________________

________________________________

________________________________

________________________________

Skills (verbs)

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

Flow of Concepts and Skills

1. ___________________________________________________________________

2. __________________________________________________________________

3. ____________________________________________________ ______________

4. ___________________________________________________________________

5. ___________________________________________________________________

6. ___________________________________________________________________

7. ___________________________________________________________________

8. ___________________________________________________________________

Clarity



Teacher Clarity at a Distance    93

NOTE TO SELF

Let’s practice. Based on the standard(s) you analyzed, what might be some 

learning intentions?

Concepts (nouns)

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

Skills (verbs)

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

Learning Intentions

1. ___________________________________________________________________

2. __________________________________________________________________

3. __________________________________________________________________

4. __________________________________________________________________

5. __________________________________________________________________

6. __________________________________________________________________

7. __________________________________________________________________

8. __________________________________________________________________

Available for download at resources.corwin.com/distancelearningplaybookonline
resources
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Learning Intention Success Criteria

I am learning that an electric charge can  

be positive or negative.

•	 I can recognize positive and negative 

charges.

•	 I can summarize the difference between 

positive and negative charges.

I am learning about the law of conservation 

of electric charge.

•	 I can explain what the law of conservation 

of electric charge means for an isolated 

system.

•	 I can define the law of conservation of 

electric charge in my own words.

•	 I can write the law of conservation of 

electric charge.

I am learning to define electric current,  

electrical potential difference in a circuit,  

and power.

•	 I can describe (in my own words) electric 

current, electrical potential difference in a 

circuit, and power, and how they relate to 

each other.

•	 I can recognize that electric current, 

electrical potential difference in a circuit, 

and power are related to circuits.

I am learning to solve problems involving 

electric current, electric charge, and time.

•	 I can determine values for current, electric 

charge, and time in complex situations.

•	 I can recall that electric current is equal 

to the amount of charge movement per 

time.

•	 I can calculate current in a simple circuit 

when charge is known and time is known.

I am learning to solve problems involving 

electrical potential difference.

•	 I can determine values for electric 

potential difference in complex situations.

•	 I can recall the formula for calculating 

electric potential difference.

•	 I can calculate the electrical potential 

difference between two points.

Mr. Gavin, the physics teacher profiled earlier, also uses “I can” statements. The 

success criteria for the learning intentions presented earlier include the following:

In addition to “I can” statements, teachers can use checklists, rubrics, exemplars, 

and modeling to ensure that students know what success looks like. In some 

content areas, these are more effective than “I can” statements. For example, in 

writing, the use of a checklist can help prevent formulaic pieces. Of course,  

items on a checklist need to be understood by students. Consider the following 

fifth-grade writer’s checklist:

 Items on 
a checklist 
need to be 

understood 
by students.
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NOTE TO SELF

Let’s practice. Based on the standard(s) you analyzed and the learning intentions 

you developed, what might be some success criteria? 

Concepts (nouns)

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

Skills (verbs)

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

Success Criteria

1. ___________________________________________________________________

2. __________________________________________________________________

3. __________________________________________________________________

4. __________________________________________________________________

5. __________________________________________________________________

6. __________________________________________________________________

7. __________________________________________________________________

8. __________________________________________________________________
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DRAWING ON MY EXPERTISE

What instructional techniques and curricular design approaches do you use to 

engage students in each dimension?

INSTRUCTIONAL TECHNIQUES CURRICULAR DESIGN

Behavioral  

engagement ______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

Cognitive engagement
______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

Emotional engagement
______________________________

______________________________

______________________________

______________________________

______________________________

______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

_______________________________

Available for download at resources.corwin.com/distancelearningplaybookonline
resources
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Engagem
ent

FACE-TO-FACE 
CLASSROOMS

DISTANCE LEARNING 
CLASSROOMS

Finding information
_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

Using information
_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

Creating information
_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

Sharing information
_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

What conditions are necessary in order to perform these functions in face-to-face 

classrooms? In distance learning? 

NOTE TO SELF

Available for download at resources.corwin.com/distancelearningplaybookonline
resources
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YES NOT YET DON’T NEED

Video recording for lessons and directions

Discussion forum for students

Student work submission

Feedback tool

Formative and summative evaluation

Individual meeting platform

Sharing professional learning with 

colleagues

Scan your virtual classroom tools: What will students need? What will you need? 

NOTE TO SELF

Available for download at resources.corwin.com/distancelearningplaybookonline
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Design Tasks With  
Engagement in Mind

The tasks students complete, whether synchronously or asynchronously, 

should foster learning. Tasks that are busy work, keeping hands busy but 

minds turned off, are not going to deliver the kind of learning that keeps 

students engaged, moving from doing to driving as Berry (2020) would put 

it. Too often students are asked to do an inordinate amount of rote learning 
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Engagem
ent

An open task
________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

An understanding task
________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

An asking task
________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

A problem-solving task
________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

Use the task design principles to match to four different online tasks you currently use.

NOTE TO SELF
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Engagem
ent

When will you hold 

synchronous sessions? How 

frequently? For how long?

____________________________________________

____________________________________________

____________________________________________

How will asynchronous 

learning bracket live 

sessions (before and after)? 

____________________________________________

____________________________________________

____________________________________________

What do families need in 

order to be supportive (but 

not to burden them with 

doing school themselves? 

____________________________________________

____________________________________________

____________________________________________

How will students access 

technology help? ____________________________________________

____________________________________________

____________________________________________

How will you collect family 

questions and concerns? ____________________________________________

____________________________________________

____________________________________________

How will you coordinate 

your efforts with other 

educators?

____________________________________________

____________________________________________

____________________________________________

What scheduling issues are you taking into consideration at your school?

NOTE TO SELF
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DRAWING ON MY EXPERTISE

What are your goals for each? How do you assess whether you have achieved 

these goals?

GOALS

EVIDENCE OF SUCCESS  

TOWARD GOALS

Feedback to students
•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

Formative evaluation
•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

Summative evaluation
•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

Grading
•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

•	 _____________________________

Available for download at resources.corwin.com/distancelearningplaybookonline
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“Where am I going?”

Success criteria
____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

“How am I going there?”

Feedback about processes
____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

“Where will I go next?”

Self-regulatory feedback
____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

____________________________________________

Select a well-designed student task you have used before (see Module 6 for a 

refresher on engaging tasks). What do you need to do to provide  

high-information feedback? 

NOTE TO SELF
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WAYS YOU FOSTER ERRORS TO AVOID

Teacher–student 
relationships _____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

Teacher credibility
_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

Classroom climate 
that accepts errors _____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_____________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

_______________________

In what ways do you foster social and emotional elements of learning to leverage 

feedback? What errors do you want to avoid?

NOTE TO SELF
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USEFUL 
AND 

CURRENTLY 
USING IT

USEFUL 
AND 

HAVEN’T 
USED IT 

YET

NOT 

USEFUL 

FOR MY 

CLASS

Virtual Exit Slips

Virtual Retellings

Polling and Audience Response 

Methods

Practice Tests

How do you check for understanding in your distance learning classes? Below, add 

other methods you are using or intend to use to check for understanding formatively 

and summatively.

NOTE TO SELF
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Summative evaluations typically come at the end of a unit of instruction. Such 

assessments test cumulative knowledge and skills learned at the end of a unit 
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What tools does my LMS 

offer? ________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

How can I proctor 

assessments? ________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

What text-matching systems 

can I use? ________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

What assessment formats 

can I use? ________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________

What do I need to teach 

students in relation to 

academic honesty and 

ethical decision-making in 

distance learning? 

________________________________________________

________________________________________________

________________________________________________

________________________________________________

________________________________________________
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COURSE: INSTRUCTIONAL UNIT: TIME RANGE: 

 
 
 

STANDARDS

 
 

TOPIC (LEARNING 
PROGRESSIONS)

 
 
 

WEEK

 
 

IN-CLASS 
ACTIVITIES

FORMATIVE 
ASSESSMENT

EXTEND—REVIEW— 
ASSESS—RETEACH

 
 

TEXTS AND 
RESOURCES

1

2

3

Week 4: Summative Assessment Competency

Content and Academic Vocabulary

Accommodations and Modifications for Students With Disabilities

Appendix

Planning Template 
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STUDENT NAME:                                           CONTENT:                                                   GRADE:

WEEK OF: (DATE)

This week’s Learning Intention(s) Tasks/Assessments I completed

Distance Learning Log 
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Use the space below to rate your learning before and after each lesson. 

Criteria Before After

I can

I can

Success Criteria 




