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Does brevity and clarity of 

an email impact your ability 

to read it?

Brainstorm some ways to 

craft emails that make it easier 

for the receiver to glean 

information and respond 

appropriately.
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W
hat can you do to ensure 

communications that

that you don’t regret

 you send? 

Emails are always on the 

record.  W
hat types of 

things would and would 

not be appropriate to 

send via email?
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How do you organize your 

school notes?
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Think about what information 

you do and don’t share on

social media.
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How can you prevent 

your email accounts from 

being compromised? 

W
ho should you tell if 

you suspect a scam 

email? 

on a link?
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1. Cut: Cut out Email Etiquette Communication Catcher and turn over
with text side down.

2. Fold: Fold like a Cootie Catcher.
3. Play: Insert fingers in four corners.
4. Interact: Determine who has the greatest number of email accounts,

and use that number to move the Communication Catcher.
5. Choice: Read the directions for the activity you land on by opening

the flap. Complete the discussion.
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